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MNONTOXEHNE
0 3alLMTe NepCoHasbHbIX JaHHbIX PAGOTHUKOB U 06yYatoLLMXCS
MOY COLL Ne31

HacToswwee MonoxkeHne 0 3awWwyTe nepcoHasibHbIX AaHHbIX PabOTHUMKOB M 06YyYatoLLmXca
(nanee - MMonoxeHne) pa3paboTaHO C LENbHO 3aLUTbl MHPOPMALMM, OTHOCALLENCA K TUYHOCTY U
NNYHOM  XXM3HM PabOTHMKOB U  0OYYarOLLMXCS MYHULMNAIbHOro 06Le06pa3oBaTeslbHOro
yupexaeHna «CpefHss o6uieobpasoBaTesibHas Wwkona Ne 31» (ganee - 00), B COOTBETCTBUN C
NyHKTOM 1 cTaTtbn 23, cTatben 24 KoHcTuTyumm Poccuiickot ®efepaumu, Mnasoit 14 TpyaoBoro
Kogekca Poccuiickon ®epepaumm 1 defepasibHbIMA 3aKOHAMW HOPMATUBHBIMK akTaMu OT 27
mona 2006 roga Ne 149-®3 «O6 wH(opmaumy, WMHHOPMALMOHHBLIX TEXHOMOTUAX U O 3aliuTe
nHopmauuny», ot 27 nona 2006 roga Ne 152-$3 «O nepcoHa/bHbIX AaHHbIX.

1 O6wwe NnonoxeHus

1.1. MepcoHanbHble faHHbIe - N06as MHPOPMaLMS, OTHOCALLAACSA K OrpeseéHHOMY Un
onpeAenseMoMy Ha OCHOBaHWM TakKOM MHGopMaumm  ¢usnmdeckomy nuudy  (CyobekTy
NepPCOHa/IbHbLIX AaHHbIX), B TOM YMC/e ero haMuiuns, Ums, 0TYeCTBO, Fof. Mecsl, Aata v Mecto
POX[AeHUs, afpec, CeMelHoe, COLMaibHOe, WMYLLECTBEHHOE TOMIOXEHWEe, 06pa3oBaHue,
npoeccus, LOX0Ab!, Apyras MHpopMaLus.

1.2. MepcoHanbHble faHHble paboTHUKA - MH(opMaumMs, Heobxoaumas paboToaatesnto B
CBA3W C TPYAOBLIMIN OTHOLLEHUAMM N KacatoLascsl KOHKPETHOro paboTHUKA.

MepcoHasbHble AaHHble 06yyvatoWmMXcs - MHgopMaums, Heobxognmas OO B CBA3M C
OTHOLLEHWAMK, BO3HMKAIOWMUMK  MeXay OoOyyaloluyMmcs, €ero poauTensmy  (3aKOHHbIMU
npeactasutensavu) n 00.

1.3. O6paboTKa MNepcoHasIbHbIX AaHHbIX - fAelcTBua (onepayun) € MepcoHaIbHbIMU
[aHHbIMK, BK/IKOYas cbop, cucTemaTm3aumio, HakonieHre, XpaHeHne, yTo4HeHne (06HOB/EHME,
N3MEeHEHWe), UCMOo/b30BaHMe, pacrnpocTpaHeHve (B TOM u4ucne nepegady), 06e3nnyMBaHue,
610KMPOBaHNE, YHUUTOXEHME NEPCOHa/IbHBIX AaHHbIX.

PacnpocTpaHeHne MNepPCOHasIbHbIX AaHHbIX - AENCTBMA, HanpaBfeHHble Ha nepefaqvy
NepcoHasIbHbIX AaHHbIX OnpefenéHHOMY Kpyry nuu, (nepefada nepcoHaibHbIX AaHHbIX) UK Ha
O3HaKOM/IEHME C MepCOHa/IbHbIMU [AHHbIMW HEOrpaHWYeHHOro Kpyra fvy. B TOM 4ucne
06HapooBaHMe MepcoHaNbHbIX JaHHbIX B CPeACTBaxX MacCOBOW MH(OpMauuK, pasmeLleHne B
NH(OPMALNOHHO-TENIEKOMMYHUKALMOHHbIX ~ CeTAX  WAM  MNpefocTaBineHve  AocTyna K
NnepcoHa/IbHbIM aHHbIM KaKUM-1MB0 MHbLIM CrOCOBOM.

Kcnonb3oBaHMe MNepcOHa/IbHbIX AaHHbIX - fAeicTBua (onepauymun) C nepcoHasbHbIMU
[aHHbIMK, COBEpLUAEMble OrnepaTopoM B LENsSX MPUHATUS PeLLeHWin UnM COBEPLLEHUS WUHbIX
[eCTBUI, MOPOXAAIOLMX HOPUANYECKME NOCNEACTBUA B OTHOLUEHUN CYyObeKTa NepcoHa/IbHbIX
[aHHbIX WX ApYyrux vy Mbo MHbIM 06pa3oM 3aTparvBaroLmxX npasa U CBOOOAbI CyObekTa
NepPCOHa/IbHbIX AaHHbIX WX APYTUX UL,

OOLLeAOCTYMHble  MEepCOHaNbHblE  AaHHble -  NepcoHasbHble  AaHHble,  AOCTYnN
HeorpaHM4YeHHOro Kpyra iy, K KOTOpbIM MpefocTaBneH C corfiacusi cyobekTa NnepcoHasIbHbIX
[@HHbIX WX Ha KOTOpble B COOTBETCTBUM C (pefepasibHbIMWM 3aKOHAMW He PacnpoCTpaHsAeTcs
Tpe6oBaHMe COBMOAEHNA KOHPUAEHUMAIbHOCTY.

14. K nepcoHa/lbHbIM  AaHHbIM  pabOTHMKA, MONyYaemblM paboTogartesiem U
noA/exalimMm XpaHeHuUto Yy paboTtogartens B MNOpPsAAKe, NPeayCMOTPEHHOM  [AeNCTBYHOLLMM



irrf*

3aKOHOAATeNbCTBOM M HACTOAWMM  [lofI0XKeHUeM, OTHOCATCA  Crefytowe  CBeAeHUs,
cofepkaLymecs B IMYHbIX Aenax paboTHUKOB:

- NacnopTHble faHHble paboTHUKa:

-NHH;

- KOMWS CTPaxoBOro CBUAETENbCTBA rOCYAapCTBEHHOI0 NMEHCUOHHOMO CTPaX0BaHUS:

- KOMWs [OKYMEeHTa BOMHCKOIO y4eta (415 BOEHHOOOS3aHHbIX M MWL, MOAMNEXaLLUmX
MPM3bIBY Ha BOEHHYIO CYXOY);

- Konus JoKymeHTa 06 06pa3oBaHWM, KBaIMUKAUMW WM HaIMYUK  CNeLUaibHbIX
3HaHWIA;

- @HKeTHble JaHHble, 3arnofiHeHHble PabOTHWKOM MpPU MOCTYMN/eHUN Ha paboTy unn B
npouecce paboTbl (B TOM u4ucne - asTobBMOrpatms, CBeAEHWS O CEMEHOM MOOXKEHUN
paboTHUKA, NepeMeHe (hamuninmn, HaMunmn SeTein 1 MKAUBEHLEB);

- BOKYMEHTbI 0 BO3pacTe MasiofIeTHUX AeTel U MecTe Ux 06y4yeHus;

- [JOKYMEHTbI O COCTOSHWM 3[10POBbA AeTel U ApYrux POACTBEHHUKOB (BK/HOYas CrpaBKu
06 MHBA/IMAHOCTH, O HA/IMYMIN XPOHUYECKMNX 3a00/1eBaHNIA);

- BOKYMEHTbI O COCTOSIHUW 3[0pOBbS (CBEAEHUA 06 MHBANNAHOCTU, O GEPEMEHHOCTU U
T.M.);

- WHble [OKYMEHTbl, KOTOpble C Y4YeTOM Ccreunukn paboTbl U B COOTBETCTBMM C
3aKoHOAaTeNnbCTBOM Poccuiickoid ®efiepauunt [OMKHbI ObITh MpeabasieHbl pabOTHUKOM Mpu
3aKN0YeHU TPyLOBOrO [J0roBopa WM B Mepuog ero AercTBus (BKNKOYasS MeAMLMHCKME
3aK/I0YEHNS. npeabsaBnseMble  pPabOTHMKOM  MpU  MPOXOXAEHUM  0653aTeNIbHbIX
npesABapuTeNbHbIX U NEPUOANYECKMX MELNLMHCKUX OCMOTPOB);

- TPYZ0BOi [Or0BOP;

KOMWM NPUKa3oB 0 Npueme, NepeBojax, YBO/IbHEHWUN:

NNYHas KapTouka rno qopme T-2;

3asB/1eHNs, 0OBACHUTENbHBIE N CY>KEOHbIE 3anMUCKN PabOTHUKE,;

[NOKYMEHTbI O MPOXOXAEHUN pabOTHUKOM aTTecTauum, NoBbILWEHNA KB IMDUKaLMWK;
MHble [OKYMEHTbl, COAepXKalime CBefeHUs O paboTHUKe, HaxOoXAeHue KOTOpbIX B
NAYHOM fiene  pabOTHMKA HEO6XOAMMO [N1S  [LOKYMEHTA/IbHOTO O(OPM/IEHNS  TPYLOBbIX
NMPaBOOTHOLUEHUA C paboTHUKOM (BK/KOYas MNPUroBopbl Cyfa O 3anpeTe  3aHMMATbCH
neAarornyeckon feaTeslbHOCTHI0 UK 3aHNMaTb PYKOBOAALLME LO/MKHOCTY).

15. K nepcoHanbHbIM AaHHbIM 06yvatoLmxcs, nonydaembim OO ¥ noAnexainm

XpaHeHnto B OO B nopsifKe, MPeayCMOTPEHHOM [AelCTBYHOLLMM  3aKOHOAATeNIbCTBOM U
HacToAWMM TONOXEHNEM, OTHOCATCA CrefytoLimMe CBeAEHNS, coaepXXalmecs B NIMUHbIX [denax
06yyaroLLmXCS:

- [IOKYMEHTbI, YI0CTOBEPSIOLLME TMYHOCTb 06yYatoLlerocst (CBMAETENLCTBO O POXKAEHUM
NN nacnopr);

- AOKYMEHTbI O MeCTe NPoXKnBaHus;

- BOKYMEHTbI O COCTaBe CeMbM,;

- MacnopTHble AaHHbIe poanTenelt (3aKOHHbIX NPeacTaBuUTenNein) 06y4aroLLerocs:

- [OOKYMEHTbl O MONy4YeHUM 06pa3oBaHusl, HEO06XOAMMOro AN NOCTYNNEHUS B
COOTBETCTBYHOLMIA KNacc (NMYHOE fAeno, crnpasKa Cc npeablayLlero mecra y4yebbl v 1.0.);

- MONC MeANLIMHCKOrO CTPaxoBaHus;

- [OKYMeHTbl O COCTOSHUWM 3[40pOBbsA (CBeAeHUs 06 WHBAIMAHOCTW, O HaMyMu
XPOHMYECKNX 3a60M1eBaHNIA, MEAMLUMNHCKOE 3aK/oUHeHe 06 OTCYTCTBMU MPOTMBOMOKA3aHUIN ANs
06yyeHnss B 06pa3oBaTe/lbHOM YUPEXAEHUW KOHKPETHOro BMAa W TWMa, O BO3MOXHOCTU
N3yyeHns NpPeameToB, NPeACTaBNSOLWMX NOBbILLIEHHYH ONacHOCTb AN 3[40p0BbA U T.M.);

- [OKYMEHTbI, NOATBEPXatoLLMe npaBa Ha AOMNOMHUTENIbHbIE rapaHTUM N KOMMeHcaumm
Mo onpeaeneHHbIM OCHOBaHWSAM, NPeAYyCMOTPEHHbIM 3aKOHOAATeNbCTBOM (POAUTENN-UHBANN DI,
HernosiHas cemMbs, pebeHOK-cMpoTa 1 T.1.);



- VHble AOKYMEHTbI, COAepXKallye MNepcoHabHble AaHHble (B TOM 4WCfe CBeAeHWS,
HeobXxoAMMble 415 NpeaocTaBeHns 06yyatoLLEeMyCst rapaHTUin U KOMMEHCaL Wi, YCTaHOB/IEHHbIX
[EeACTBYIOLLMM 3aKOHOATE/IbCTBOM).

PoauTenn (3aKoHHble NpeAcTaBUTENN) MOrYT COOOLMTb MHble CBEAEHWS, C KOTOPbIMM
CUMTAIOT HY>KHbIM 03HAKOMUTb PABOTHWUKOB LLKOSIb.

2. OCHOBHbIe YCNOBMA NPOBEAEHNA 06pabOTKN NePCOHAIbHbIX AaHHbLIX

2.1. Ob6pasoBaTenbHas opraHu3alms onpeaenseT o6beM, coaepXkaHue obpabaTbiBaeMbIX
NePCOHa/IbHbIX  AaHHbIX PaboTHWMKOB W  00y4aroLMXCs, PYKOBOACTBYACL KOHCTUTYUWMeNR
Poccuitckori ®epepaumn, TpyaosbiM Kogekcom Poccuiickoin depepaumm. 3akoHom P® ot
29.12.2012r. Ne 273-®3 «O6 o6pa3oBaHun B Poccuitickoin deaepaumm» U UHLIMU
(hefiepasibHbIMK 3aKOHaMW.

2.2. O6paboTKa NepcoHabHbIX AaHHbLIX PAbOTHUKOB OCYLLECTB/AETCA UCKIHOUMUTENBHO B
Lensx obecrieyeHns cobN0AeHNA 3aKOHOB 1 MHbIX HOPMATMBHbIX MPAaBOBbIX aKTOB, COAENCTBUS
paboTHMKaM B TPYAOYCTPOMCTBE, 06YUYEHNUN M NPOABMXKEHUM MO CNYXOe, a Takke obecreveHns
NMYHON 6e30MacHOCTN PabOTHMKOB, COXPAHHOCTW WMYLLECTBA, KOHTPONSA KO/IMYECTBa U
KayecTBa BbIMO/HAEMO PaboThbl.

O6paboTka MNepCOHa/IbHbIX  JaHHbIX  00y4valoLlerocs  MOXET  OCYLULECTBNATLCS
NCKNIOYMTENBHO B LieNISX 0becneyeHnst COOM0AEHNS 3aKOHOB U MHBIX HOPMATUBHbIX MPaBOBbIX
aKTOB; COAENCTBUA O6yuvaroLMmca B 06yYeHMU, TPYAOYCTPOMCTBE; 0O6ecrneyeHnst UX NNYHOM
6e30MacHOCTM; KOHTPO/IS Ka4yecTBa 00y4veHNs 1 0b6ecneveHnst COXpaHHOCTY MMYLLECTBA.

2.3. Bce nepcoHa/lbHble AaHHble PaboTHWKa MpPeaocTaBNATCA PabOTHUKOM, 3a
NCKNIOYEHNEM CJlyYaeB, MNpeLyCMOTPEHHbIX (efepasibHbIM  3aKOHOM. EcCinM  nepcoHasibHbIe
JaHHble PabOTHMKa, BO3MOXHO, NOMYYUTb TOSIbKO Y TPETLEN CTOPOHLI, TO paboTofaTesib 0653aH
3apaHee yBeOMUTb 06 3TOM pabOoTHMKa U NOMYy4YnTb ero NMCbMeHHoe cornacue. Pabotogatesb
[O/MKEH COOOWMTL PaboTHMKY O LensX, npeanonaraeMblX UCTOYHUKAX M crnocobax nosny4veHus
NePCOHa/IbHbIX JaHHbIX, & TaKXKe 0 XapaKTepe MOoAexXallmX MoyYeHU0 NePCOHaIbHbIX JaHHbIX
1 NOCNeACTBUAX OTKasa paboTHMKA AaTb MUCbMEHHOE COracue Ha UxX NnosyyeHue.

2.4. Bce nepcoHabHble AaHHblE HECOBEPLUEHHONETHEro 0by4aroLlerocs B Bo3pacTte [0
14 net (ManoneTHero) npefoCTaBNAOTCA €ro POAUTENSMU (3aKOHHBIMK MpPeACTaBUTENSAMU).
Ecnn nepcoHasibHble AaHHble 00yYatoLLerocs BO3MOXHO NOMYYUTb TOMIbKO Y TPETbeN CTOPOHBI,
TO poaMTenn (3aKOHHbIe NpefcTaBUTeNN) 00yyatoLerocs LO/MKHbI ObITb YBEAOM/IEHbI 06 3TOM
3apaHee. OT HUX JO/MKHO ObITb MOMYYEHO MUCbMEHHOE COrfiacue Ha MoslyveHue NepCoHaIbHbIX
[aHHbIX OT TPeTbel CTOPOHbI. PoanTenn (3aKOHHble NpeacTaBUTeNn) 06y4datoLLerocs A0MKHbI
ObITb NPOVH(OPMMPOBaHbI O LeNsSX, NpeanonaraeMbliX MUCTOYHMKAX W Crocobax MonyveHus
NepPCOHa/IbHbIX [aHHbIX, & TaKXKe 0 XapaKTepe NnoA/Iexallmx noayyYeHno nepcoHasibHbIX AaHHbIX
1 NOCNeACTBUAX OTKa3a AaTb NMUCbMEHHOE COracue Ha UX NosyyeHue.

2.5. 00 He mmeeT npaBa nony4vaTb U 06pabaTbiBaTb NEPCOHA/bHbIE AaHHbIE PabOTHNKA,
06yyaroLLerocs 0 ero NOMUTUYECKUX, PENIUTUO3HBIX U UHBIX YORXAEHUAX N YACTHOM XKU3HU Ge3
NMMCbMEHHOIO cornacus paboTHMKa, PoanTeNein 06y4atoLEerocs.

00 He umeeT npasa Monyyarb U 06pabaTbiBaTb MEePCOHa/IbHbIE AaHHble PaboTHMKA,
06y4aloLLerocs O €ero YjaeHCTBE B OOLLECTBEHHbIX OObLEAMHEHUAX WKW €ro MNpPotCOK3HOM
[eAaTeIbHOCTU, 3a UCKHOYEHWEM Clly4aeB, NpeayCMOTPeHHbIX (eaepaibHbIM 3aKOHOM.

2.6. 00 BrnpaBe ocywecTBnaTb CcO60OpP, nepefadvy, YHUUTOXEHME, XPaHEHWUe,
MCNONb30BaHMEe NUHMOPMaLUN O MOAUTUYECKNX, PEIUTUNO3HBLIX, APYIUX YOEXAEHUAX N YaCTHOWA
XKM3HKW, a Takke WHMOpPMaLMK, HapyLuatowed TainHy nepernuvckn, TeneOHHbIX MeperoBopos,
MOYTOBbIX, TenerpagHbIX U UHbIX COOBLLEHWIA:

- paboTHMKa TONbKO C €ro MUCbMEHHOrO COrfacs WAM Ha OCHOBaHWM CyfebHOro
peLLUeHNS.



- obyvawowerocs  TOMbKO  C MWCbMEHHOrO  cornacusi pogutenein  (3aKOHHbIX
npeacTaBuTeneld) ManoneTHero HecoBepLUEHHONMETHEro 0O6yYatoLerocs MAM Ha OCHOBaHMK
Cy[le6HOr0 peLLeHus.

3. XpaHeHue, 06paboTKa 1 NCNOb30BaHME NEePCOHa/TbHLIX AaHHbIX

3.1. MepcoHasbHble faHHble paboTHUKOB M 0byyvatowmxcs 0 0 XpaHATCA Ha ByMaXKHbIX
N 3N1EKTPOHHbLIX HOCUTENAX, B CNeLMabHO NnpefHasHayeHHbIX 15 3TOro NoMeLLeHusaxX, B MecTax
06ecrneymBaroLLMX 3aLMTY OT HECAHKLMOHNPOBAHHOIO AOCTYNa.

3.2. B npouecce XpaHeHMsi NMepPCOHa/IbHbIX [aHHbIX PaboTHUKOB M oby4atowmxcs 00
[l0/1XHbI 06ecneyunBaTbCs:

- TpeboBaHMA HOPMATMBHbLIX [OKYMEHTOB, YCTaHaB/MBAOLWMX MpaBuia XpaHeHus
KOH(MAeHUMabHbIX CBEEHWIA;

- COXPaHHOCTb MMELLMXCA AaHHbIX, OrpaHn4YeHne JOCTyna K HUM, B COOTBETCTBUM C
3aKoHOZaTeNbCTBOM Poccuiickoil Pefiepaumm 1 HacToAWMM oNoXKeHMeM;

- KOHTPO/b 3a [OCTOBEPHOCTHIO WM MOMHOTOW NEPCOHaNbHBIX AaHHbIX, UX PerynspHoe
06HOB/NEHNE W BHECEHVE MO Mepe HE0OXOAMMOCTY COOTBETCTBYHOLLMX N3MEHEHWIA.

3.3. [JocTyn K NepcoHasbHbIM [aHHbIM paboTHUKOB M 06yuvatoLmxcsd 00 1MetoT:

- AupekTop;

- CeKpeTapb AUPEKTOPa;

- TNaBHbIV Byxrantep, BeAyLWwunii byxrantep

- 3ameCcTuUTeNM [upekTopa Mo Yy4yebHO-BOCMUTATENIbHOW paboTe (K MNepCoHa/IbHbIM
[aHHBIM M0 HanpaB/IEHNIO LeATeNbHOCTH);

- 3aMecTuTeNb AUpeKTopa Mo BOcnUTaTe/lbHON paboTe (K NepcoHaIbHbIM AaHHbLIM MO
HarnpaB/ieHNO LEeATENIbHOCTH);

- 3aMecTuTeNb ANpeKTopa no 6e30nacHoOCTU (K NMepPCOHaIbHbIM AaHHbLIM MO HanpasieHuto
LeaTeNnbHOCTH);

- 3amectutenb aupektopa no AXY (K nepcoHasbHbIM - [aHHbIM  PAbOTHUKOB,
HaxoJALLMXCA B HENOCPEACTBEHHOM NOAYMHEHUW, NO HAMNPAaB/IEHUIO LeATeNIbHOCTN);

- KNacCHble PYKOBOAWTENN (K NepCOHa/IbHbIM AaHHLIM 00y4aroLLMXCS CBOErO Kacca);

- WHble paboTHWKKM, ornpegenseMble npukasoMm aupekTopa 00 B npedenax CBOeu
KOMMeTeHLMN.

3.4. TloMMmo Nnu, yKasaHHbIX B M. 3.3. HactodAwero [lonoXeHus, npaBo AocTyna K
NMepcoHa/IbHbIM AaHHbIM PaboTHMKOB M 00YYaIOLLMXCA UMET TOMIbKO /LA, YNONHOMOYEHHbIE
[eCTBYHOLLMM 3aKOHOAATE/TbCTBOM.

3.5. Jlvua, umerowime [OCTYN K MepPCOHasIbHbIM AaHHbIM 0053aHbl MCNONb30BaTh
NepCcoHa/IbHbIE AaHHble PabOTHUKOB N 06YYaOLLMXCA NNWb B LENsX, 418 KOTOPbIX OHW 6bln
npefoCTaB/eHbI:

3.5.1. MepcoHanbHble  AaHHblE OOy4YaloWMXCS WUCMONMb3YKTCA ANs |
CBAA3aHHbIX C OCYLLEeCTB/IEHVEM Y4eOHO-BOCNMUTATENbHOIO npouecca. AGMUHUCTPaUMS U
nefarormyeckme paboTHUKKU LUKONbI UCMO/b3yeT MepPCOHaIbHblE AaHHble A5 (HOPMUPOBaHMWSA
K/lacCoB, COCTaB/IEHWs Y4eOHOro nsaHa, COCTaB/IEHWNA OTHYETOB B BbILLECTOSILLME OpraHu3auuu,
(hopMMpoBaHMA  Pa3iMYHbIX 6a3  AaHHbIX, AN BO3MOXHOCTM  MOAAEPXMBaTb CBA3b C
poauTensMmn (3aKOHHbIMW NPeACTaBUTENAMM), YUUTbIBaTb OCOGEHHOCTU 06YYatoLMXCA Npu ero
06y4eHNM 1 BOCMIUTAHNN.

3.5.2. MepcoHanbHble faHHble PaboTHUKA UCMOMb3YHOTCA A5 LeNeld, CBSA3aHt
BbINOMIHEHWEM TPYAOBbIX (PYHKUMA.  AAMUHUCTPaUMA  LUKO/bI UCMOMb3YeT  MepPCOHasbHble
[aHHble, B YaCTHOCTW, A/ PeLleHns BOMPOCOB aTTecTaumu, (POPMMPOBaHMSA Y4HeBHOro nnaHa,
COCTaB/IEHNA OTYETOB B BbILLECTOSALLME OpraHn3aLnm, (POpMUPOBaHNA Pas/INyHbIX 6a3 AaHHbIX,
NpoABWXKeHMst pabOTHMKOB MO CNy)6e, YCTaHOBNEeHMsi pa3Mmepa 3apnnartbl. Ha ocHoBaHuu
MepPCOHa/IbHbIX  [aHHbIX pellaeTcs BOMPOC O [JAOMycke paboTHMKA K MHQopmauuu,
COCTaBNIAOLLEN CNYXXEOHYHO TailHy.



Mpy NPUHATAWN PELLEHWIA, 3aTparvMBalOLMX MHTEPEChl PabOTHUKA, aAMUHUCTPaLMS He
MMeeT MpaBa OCHOBbLIBATbCA Ha MEPCOHabHbLIX [AaHHbLIX, MOMYYEHHbIX WCKIHUUTENILHO B
pesynbTaTe MX aBTOMaTU3MPOBaHHOW 00pPabOTKM MM 3NEKTPOHHOIO nosfyyeHus. Pabotogartesb
TaKXXe He BMNpaBe MPMHUMATb pPeLLeHus, 3aTparnBatoLLe NHTEPeCkl paboTHMKA, OCHOBbIBasACh Ha
[laHHbIX, A0NyCKalLWMX ABOSAKOE TONKOBaHWe. B cnyyae eciM Ha OCHOBaHWWM MepCOHaIbHbIX
[laHHbIX HEBO3MOXXHO [OCTOBEPHO YCTaHOBUTb KaKOW-1Mb0 (hakT, paboTofaTenb npeanaraet
PabOoTHMKY NpPeACcTaBUTb NMUCbMEHHBIE PA3bACHEHNS.

3.6. MMepcoHanbHble AaHHble pPaboTHMKA OTpaXalTcs B JIMUHON K
paboTHuMKa (thopma T-2), KOTOpas 3aro/iHAeTCcAa Mocne M3faHua npukasa O ero npueme Ha
paboTy. JIMYHble KapTOuKM PabOTHUKOB XPaHATCA B CreuuanbHO 060pyaoBaHHOM LUKady B
aihaBUTHOM MOPALKE.

3.7. MepCcoHasnbHbIE AaHHblE COTPYAHWKOB MOTYT TaKXe XPaHUTbCA B 3/1EKTPOHE
BUAE B JIOKa/lbHOW KOMMNbKOTEPHOM CceTW. [MoCTOsHHBLIA - gocTyn (B npeaenax CBOeu
KOMNeTeHUun) K 3NeKTPOHHbIM  6Gasam  [aHHbIX,  CcofepXawyMm  MepcoHasbHble
[laHHble PabOTHMKOB, UMEKT TONbKO aAMUHUCTPaUMS LUKOAbI. JOCTyn Apyrnx paboTHUKOB K
MepCcoHaNlbHbIM AaHHbIM OCYLLECTB/SIETCA HAa OCHOBAHUWM MUCbMEHHOMO paspeLLeHns paboTHMKa
N PacropsKeHMsT AMPEKTOPA LLKOSbI.

3.9. KonmpoBaTb M [enaTb BbIMUCKN W3 MEPCOHaNbHbLIX AaHHbIX PaboTHUKA
paspeLLaeTcs UCKUUTENBHO B CAYXXEOHbIX LENsX C MUCbMEHHOMO paspeLleHns paboTHMKa U
[INPEKTOpA LIKO/bI.

3.10. MepcoHanbHble [AaHHble 0OY4atoLLErocs OTpaXKaroTCs B €ro /IMYHOM [ere,
KOTOpOe 3amno/iHAeTCs nocne u3gaHua npukasa o ero 3auucneHma B 00. JinyHble pgena
obyuvaroLmxca B andaBUTHOM NOPAAKE (POPMUPYHOTCA B Mankax KnacCcoB, KOTOPbIE XPaHATCS B
cneumanbHO 060pyA0BaHHOM LWKadly, AOCTYN K KOTOPOMY MMEET afMUHUCTPaUMs LUKOMbl W
K/lacCHble PYKOBOAUTENN.

3.13. TllepcoHanbHble AaHHble O00y4YalOLIMXCA MOFYT TakXKe XPaHWUTbCS B
31EKTPOHHOM BU/E B /IOKa/IbHOM KOMMbLIOTEPHOI ceTU. MpaBo NOHOr0 4OCTYNa K 3/1eKTPOHHbIM
6asam [AHHBIX, CoAepXKaLLmM nepcoHasibHble [laHHble 00YyYaroLNXCS nveet
agMuHUcTpaums. OCTanbHble MeaarorMyeckme paboTHUKM MMEKT [JOCTYM TONbKO K TOW
NHopMauun, KoTopasi MM Heobxoauma B npedenax MWCMOMHEHUS WX AO/MKHOCTHbIX
0653aHHOCTEMN.

3.15. KonupoBsatb 1 Aenatb BbIMNUCKA M3 MEPCOHa/IbHbIX [JaHHbIX 00Yy4aroLIMXCcs
paspeLlaeTcs NCK/TOUNTENBHO B CNY>KEOHbIX Lensix c NMUCbMEHHOTO
paspelleHns poauTeneit (3aKOHHbLIX MpeacTaBUTenNein) U AMPEKTOpa LLKO/bI.

4. Mepegaya NePCOHaNbHbIX AaHHbIX

4.1. Tpn nepegaye nepcoHasbHbIX AaHHbIX PaboTHMKOB U oby4arowmxcs 00 apyrum
HOPUANYECKUM U (hn3nyeckum muam 00 gosmkHa cobntogatb cnegytoume TpeboBaHmMA:

4.1.1. TepcoHa/bHble AaHHble PaboTHWMKa, 0Oy4atoLerocs He MOryT ObITb COOOLLEHbI
TpeTbeld  CTOpOHe  6Ge3  MUCbMEHHOro  cornacus  paboTHWKA, poauTeneil  (3aKOHHbIX
npeacTaBuTeNein) HeCOBEPLUEHHONETHEro (MasioneTHero) o0yuvaroLerocs, 3a WCK/IHYeHUEM
CNy4yaes, Korga ato HeobXoAMMo ANa NpefynpeXxxaeHns yrposbl XKXU3HW U 340p0Bb0 paboTHUKa |,
0byuyatoLLerocs, a Takxke B Clyyasix, yCTaHOB/IEHHbIX (pefiepasibHbIM 3aKOHOM.

4.1.2. Nnya, nonyyaroLime nepcoHa/ibHbIe AaHHble PaboTHMKA, 06yYatoLLErocs LO/MKHbI
npeLynpexaatbcsi 0 TOM. YTO 3TU fAaHHble MOryT ObITb WCMOMb30BaHbl UL B LENsX, Ans
KOTOpPbIX OHWM coobLeHbl. 00 posmkHa TpeboBaTb OT 3TUX /UL, NOATBEPXAEHUS TOr0, YTO 3TO
npasuno  cobnogeHo.  Jlya,  nonyvalowye — NepcoHanbHble  AaHHble  pPaboTHUKa,
obyuatolleroca 06s3aHbl COOMOAATL PEXMM KOH(IMAEHUMANIBHOCTW. [laHHOe MO/IOXKEHNe He
pacrnpocTpaHseTcd Ha O6MeH MepCoHalbHbIMUA  AaHHbIMKA  PaboTHWKOB B MOPS[Ke,
YCTaHOB/IEHHOM (pefepasibHbIMU 3aKOHAMMK.



4.2. Mepeaaya NepcoHasbHbIX AaHHbIX paboTHMKA, 00yYatoLLerocs ero NpeLcTaBuTenst
MOXET ObITb OCYLLECTB/IEHA B YCTAHOB/IEHHOM [e/CTBYHOLMM 3aKOHOAATENIbCTBOM MOPAAKE
TOMbKO B TOM 00beMe, KOTOpbIi HE06X0AMM ANS BbIMOAHEHWS YKa3aHHbIMW MpPeACTaBUTENSMM
NX QYHKLWIA.

5. MpaBa paboTHUKOB, 0OYUatOLLMXCA Ha 06ecreyeHre 3alnTbl NEPCOHANbHBIX JaHHbIX

51. B uensx obecrneyeHns 3awMTbl MEPCOHANbHbLIX [aHHbIX, XpaHsAwmxcs B 00.
paboTHUKKN, poauTenn (3aKOHHble MpeacTaBUTeN) MaOIeTHEr0  HeCOBEPLUEHHOIETHENO
obyyaroLLerocs, MMeroT npaso:

5.1.1. TlonyyaTb MOMHYO MWH(OPMaLMIO O CBOMX MEPCOHabHLIX [AAaHHBIX W WX
06paboTKe.

5.1.2. CsobogHOro 6ecnsaTHOro AoCTyna K CBOMM MepPCOHa/IbHbIM AaHHbIM, BK/OYast
npaBo Ha NonyyeHne Konuu nboi 3anmcK, CoaepyKallleil nepcoHasibHble JaHHble paboTHMKA 3a
NCKOYEHMEM CllyYaeB, MPefyCMOTPeHHbIX (efepasbHbiMU 3aKOHaMK. onyyeHne yKa3aHHOM
NHOPMaLUM O CBOMX MEPCOHa/IbHBIX AaHHbIX BO3MOXHO NP JIMYHOM 06paLleHnn paboTHUKA
poautenein  (3aKOHHbIX MNpefcTaBuTenein) - K OTBETCTBEHHOMY 3a OpraHusauuio
OCYLLECTB/IEHWE XPaHEHNS MEePCOHaNbHBIX JaHHbIX Pab0THMKOB.

5.1.3. Tpebosatb 06 WCK/OYEHUN W UCMPABNEHUN HEBEPHbIX WAN  HEMoIHbIX
MepPCoHaTbHbIX [aHHbIX, a Takke [aHHbIX, 00paboTaHHbIX C HapyLleHWem TpeboBaHWiA
[IENCTBYIOLLErO 3aKoHOAATeNbCTBa YkKa3aHHOe TpeboBaHME A0MKHO ObiTb  OHOPMIEHO
NMUCbMEHHbIM 3asB/ieHMeM paboTHMKa Ha nmsa aupekTopa 00.

Mpn oTkase gupektopa OO UCKIKOUUTL WM UCMNPaBUTL MNepCOHasbHble  [aHHbIe
paboTHMKa  pabOTHWMK, POAWTENb.  3aKOHHbIA  MpPeAcTaBUTeNlb  HEeCOBEPLUEHHONETHEro
06yyaroLLerocs MMeeT npaso 3aiBUTb B MMCbMEHHOM Buie ampektopy 00 CBOem Hecornacuu, ¢
COOTBETCTBYIOLMM 060CHOBaHMEM TaKoro Hecornacus. epcoHasibHble AaHHble OLEeHOYHOro
Xapaktepa paboTHUK, pPOAWTENb.  3aKOHHbIA  NpeACTaBUTENb  HECOBEPLUEHHONETHEr0
06yyartoLLerocs UMeeT npaso [OMONHUTL 3aiB/IEHVEM, BbIPXKAIOWMM ero COOCTBEHHYHO TOUKY
3peHus.

5.1.4. TpebosaTb 06 u3BewleHUn OO BceX NWL. KOTOPbIM paHee Obliv COOOLLEHbI
HEBEPHbIE WM HEMOMHble MEePCOHalbHble [AaHHble PaboTHMKA, Oby4arollerocs 060 BCex
NPOU3BEAEHHBIX B HUX UCK/TFOUEHUSX, UCNPaBNEHMAX WX JONONHEHUSIX.

5.1.5. O6xanoBatb B cyae Nobble HeMpaB; MepHble AecTBMS nnn 6e3aericteus 00 npu
06paboTKe U1 3ayTe ero NepcoHasIbHbIX AaHHbIX

r O6s3aHHOCTN CYyObeKTa MEPCOHabHbLIX AaHHbIX MO 06ECMEeYeHNI0 JOCTOBEPHOCTU €ro
MepPCOHaTbHbIX AaHHbIX

B nensx obecrneveHns LOCTOBEPHOCTN NEPCOHATbHBIX AaHHbIX PabOTHUKM 005i3aHbI:

6.1 1 lNpu npueme Ha pa6oTy B 00 npeacTaBnsiTb YNOAHOMOYEHHbIM paboTHMKam 00
[OCTOBEPHble CBefeHWUA O cebe B mopsgke U o6beme, MpefycCMOTPEHHOM 3aKOHOLATE/IbCTBOM
Poccuiicknii Cuaepaumm.

6.12. B cnyyae W3MEHeHMsi MEPCOHa/IbHbIX [AaHHbIX pPaboTHMKA: (hamunns, UMS.
OTYECTBO, MPBC MecTa >KUTEe/bCTBA, MACMOPTHble [JaHHble, CBefeHWs 06 06pa3oBaHuK,
COCTOSIHUM  : @ o * 3.01e[CTBME BbIAB/IEHNA B COOTBETCTBUW C MEAMLMHCKUM 3aK/HOHEHVEM
NPOTUBOMNOKa3aB! X a BbINOHEHNA PAOOTHUKOM €ro [O/MKHOCTHBIX, TPYAOBbIX 0683aHHOCTEN
MT.N.) coobwarb  Tr:v a TeyeHue 5 pabounx gHel ¢ gatbl UX U3MEHEHWIA

6.2. B nenn obecneyeHnss 4OCTOBEPHOCTM NEPCOHATLHbIX AaHHbIX 06y4YatoLmxcs:

6.2.1. PO BM. 3aKOHHble MPeLCTaBUTENIM HECOBEPLLEHHONETHMX OByyvatowmxca npu
npueme B 00 TXACNA3.'T- - -N0/ITHOMOYEHHbIM paboTHMKaM OO [0CTOBEpHble CBEAEHUS O
cebe 1 CBOMX HeeeerneeMm. TETHUX JETAX.



6.2.2. B cnyvae wu3MeHeHWs CBeAEHWIA, COCTaBAKOLIMX MNepPCOHaNbHble AaHHbIE
obyvatoLLerocs, poanTeny (3aKOHHble NPeacTaBUTENIN) HECOBEPLLEHHOMETHEr0 06yYatoLLerocs B
Bo3pacTte A0 14 netr 06s3aHbl B TeYeHMe MecAua COO6WMTb 06 3TOM YMOSIHOMOYEHHOMY
paboTHUKY 00.

7. OTBETCTBEHHOCTb 3a HapyLUeHNe HaCTOALLErO NMOJIOXKEHWSA

7.1. 3a HapyweHue nopsiaka o06paboTKM (c6opa, XpaHeHWs,  WCMOJb30BaHWS,
pacrnpocTpaHeHns W 3aluTbl)  MNEPCOHabHbIX  JaHHbIX  [O/DKHOCTHOE  JIMLO  HECcET
aIMUHUCTPATMBHYHO OTBETCTBEHHOCTb B COOTBETCTBUM C ENCTBYIOLLMM 3aKOHOAATE/TbCTBOM.

7.2. 3a HapylleHVe npaBui XpaHeHUs W UCMONb30BaHWUSA MEPCOHANbHbIX [AaHHbIX,
noB/eKLlee 3a coboi maTepuanbHbid ywepb pabotogatento, paboTHWK HECET MaTepuaibHYHo
OTBETCTBEHHOCTb B COOTBETCTBUW C [ENCTBYIOLLMM TPYAOBbLIM 3aKOHOAATE/TbCTBOM.

7.3. MaTepua/ibHbIn yepb, HaHeCeHHbI CyObLeKTY MepcoHasbHbIX [AaHHbIX 3a CYET
HeHaf1eXXalllero XpaHeHst U UCMosb30BaHNA MEPCOHAIbHBIX JaHHbIX, MOAIEXUT BO3MELLEHWIO
B MOPALKE, YCTAHOB/IEHHOM [e/CTBYHOLUM 3aKOHOLATEIbCTBOM.

7.4. 00 BnpaBe OCYLLECTBNATb 6€3 yBELOM/IEHUSA YNOHOMOYEHHOIO OpraHa no 3awmte
npaB Cy6beKTOB MEPCOHa/bHbIX JaHHbIX LWL 06paboTKy CnefyoWmx NepcoHaIbHbIX AaHHbIX:

- OTHOCALUMXCA K CyObeKTaM MepcoHaslbHbIX [AaHHbIX, KOTOPbIX CBA3bIBAKOT C
ornepaTopoM TPYAOBble OTHOLLEHUS (PabOTHUKaM);

- MONY4YEeHHbIX OMepaTopoM B CBA3M C 3aK/OYeHWEM [OroBopa, CTOPOHOW KOTOPOro
ABNAETCA CYOBEKT MEPCOHaNbHBIX JaHHbIX (0OyvatoLwmiica v gp.). ecnv nepcoHasibHble AaHHble
He pacnpoCTPaHAOTCA, a TaKKe He MPefocTaBsTCa TPeTbUM nnuam 6e3 cornacus cyobekTa
MepCOHasIbHbIX AaHHbIX W UCMOMb3YHTCA OMNepaTopoM WCKIKOUUTENIbHO A1 WUCMOJTHEHUA
yKa3aHHOI0 [J0roBopa 1 3ak/1to4eHns JOroBOPOB C CYObEKTOM MEePCOHaIbHBIX JaHHbIX;

- ABNAKOLMXCS 06LWef0CTYNHLIMU NEPCOHa/IbHBIMU LaHHbIMU;

- BK/HOYAKOLWMX B Ce0S TOMbKO PaMunmm, UMeHa U 0THeCTBa CYyObEKTOB MEPCOHa/IbHbIX
[aHHbIX;

- Heo6X0oAMMbIX B LIeNAX 04HOKPATHOro Mponycka cyobekTa NepCoHasIbHbIX JaHHbIX Ha
TeppUTOPUIO 06Pa30BaTENbHOMO YUPEXAEHUS UM B UHBIX aHAIOTNYHBIX Lensx;

-BK/IIOYEHHbIX B WH(OPMAaLMOHHbIE CUCTEMbI MEPCOHa/IbHLIX [AaHHbIX, VMetoWme B
COOTBETCTBUM C (pefiepa/ibHbIMW  3aKOHamK  CcTaTyc  (heflepasibHbIX  aBTOMATU3NPOBAHHbIX
MH(OPMaLMOHHBIX CUCTEM, a Takke B TrOCyAapCTBeHHble WHMOPMaLNOHHbIE CUCTEMbI
MepPCOHasIbHbIX  [jaHHbIX, CO3faHHble B LefsxX 3awmtbl 6e30nmacHOCTM  rocyfgapcrea U
06LLIECTBEHHOIO MOPAAKa;

- o06bpabartbiBaeMbIX 6e3 MCNONb30BaHMS CPeACTB aBTOMaTu3auuMnm B COOTBETCTBUM C
(heflepasibHbIMM - 3aKOHAMWU WA UHBIMW - HOPMATMBHBLIMM  MPaBOBbIMK  aKTaMn  POCCUINCKON
defiepauymm, ycTaHaBMBaOLWMMK TpeboBaHMA K obecriedeHuno 6e30nacHOCTU NepCOHaIbHbIX
[aHHbIX NpK nX 06paboTke 1 K COB/IHOAEHNIO MPaB CyObEKTOB MEPCOHATbHbLIX AaHHbIX.

Bo Bcex ocTasibHbIX cyyasx onepatop (avpektop 00 u (MM) YNOSHOMOYEHHbIE UM
nuua) 06s3aH HanpaBWTb B YNOSIHOMOYEHHbI OpraH Mo 3awyTe npas CyobeKToB NepcoOHa/IbHbIX
[aHHbIX COOTBETCTBYHOLLEE YBELOM/IEHME.



