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O6Lume NonoXeHus

11.  Hactoswee [lonoxeHne 06 apxuBe LWKOMblI pa3paboTaHO Ha OCHOBaHUK
MpMepHOro MnofoXKeHuWsi 06 apxmBe TrOCYAapPCTBEHHOrO  YUPEXAEHWUs,  OopraHmsauuu,
npeanpuaTns, YTBEPXKAEHHOro npukasom PockomapxmBa ot 18.08.1992 r. Nel76. B
cooTtBeTcTBUN ¢ KoHCTUTYuMel P®D, deaepanbHbiM 3aKOHOM «O6 06paszoBaHun B PP» Ne273-
®3 ot 29.12.2012 r. B pepakumm ot 07.03.2018 r.. YcTaBoM 006Le06pa3oBaTeNLHOIO
yupexzaeHus.

12. B cBoeli geATeNnbHOCTU apXmB PYKOBOACTBYeETCS faHHbIM [onoxeHneM 06 apxmee
LKoNbI, PefepanbHbIM 3aKOHOM OT 22.10.2004 1. No 125-93 «O6 apXMBHOM fefie B POCCUIACKON
depepaunmn», PernamMeHTOM roCyfapCTBEHHOro Yy4yeTa [OKYMeHTOB ApxuBHOro ®oHaa
Poccuitckoin deaepaummn, yTBEPXKAEHHbIM NPUKa3oM [T0CyAapCTBEHHON apXMBHOM CNYyXObl OT
11 wmapta 1997 roga Nell, HOpMaTMBHbIMW NPaBOBbIMW aKTaMM W METOANYECKUMMU
pekoMeHpaunammn defepanbHOro apxXMBHOIO areHTCTBa, /IOKa/IbHbIMWA HOPMAaTMBHLIMU aKTamu
LUKO/bI, MPUYKa3aMmn 1 YKa3aHUAMM BbILLECTOALLMX OpraHm3aLmii.

13.  [HaHHoe TlonoxeHne 00 apxvBe LWKOMbl YCTaHaB/IMBaeT 3afayuv W (YHKLMK
LLIKO/IbHOrO apXxmBa, pernameHTUpYeT AeAaTeNbHOCTb MLa, OTBETCTBEHHOCTb 3a BefeHue apxuBa
B LLIKOSe.

14. JJOKYMeHTbl LUKOMbl, WMEKLME WCTOPUYECKOE, KY/IbTYPHOE,  Hay4HOe,
coumanbHoe, 3KOHOMUYECKOE M NOMNTUYECKOE 3HAYEHMe, COCTABAKT rocyapCTBEHHYHO YacTb
ApxusHoro ¢oHga Poccuiickor ®Pefepaummn, ABAAKOTCA COOCTBEHHOCTbIO rocyfapcrea U
noanexar noCTOSHHOMY XpaHeHUIO B FOCYAapCTBEHHbIX apxuBax Poccuiickoi ®egepaumn. [o
nepefayM Ha rocyfapCTBeHHOe XpaHeHVe [AaHHble [OKYMEHTbl BPEMEHHO XpaHATCs B
06LL1e06pa3oBaTe/IbHOM YUPEXAEHNN.

15 B wkone gis XxpaHeHUs JOKYMEHTOB ApXMBHOIO oHAa Poccuiickoi depaepaumm
N 3aKOHYEHHbIX [e/I0NPOomn3BOACTBOM AOKYMEHTOB MPaKTUYeCKOro HasHayeHusi, UX 0Tbopa,
y4yeTa, MCMONb30BaHUA W MOATOTOBKM K Mepefaye Ha rocyAapCTBEHHOE XpaHeHWe co3jaeTca
apxwe.

16. ApXuB B LUKONE CO3[@eTCA KaK CaMOCTOSATe/IbHOe NnoApassieneHne, BO3riasnsemMoe
NNLIOM, OTBETCTBEHHbIM 3a BeleHNe apXmBa COrnacHo NpuKasy AUPeKTopa LUKO/bI.

17. O6uweobpasoBaTe/lbHOE  yypexaeHne obecreymBaeT apxmMB  HEOOXOAMMbIM
nomeLLeHneM, 060pyi0BaHNEM Y Kagpamu.

18.  OO6LieobpasoBaTte/ibHOe yupexaeHne ob6ecneynBaeT COXPaHHOCTb, YUYeT, 0Toop,
yrnopsiAoYeHne 1 MUCNonb30BaHMe [OKYMEHTOB ApPXMBHOrO oHga Poccuiickon ®efepaumn,
obpasyrowmxca B ero pgearesibHoctu. O6ecreynBaeT CBOEBPEMEHHYIO nepejadvy  3TuX
[IOKYMEHTOB Ha rocyfapCTBeHHOE XpaHeHue.



19. Bce paboTbl, CBA3aHHble C MOArOTOBKOW, TPaHCMOPTUPOBKOW W nepenadeit
apPXMBHbIX AOKYMEHTOB, MPOM3BOASATCA CUMAMU U 3a CHET LUKO/b.

1.10. 3a yTtpaty u nopyy [AOKYMeHTOB ApXMBHOIO (oHAa Poccuiickort Pefepaumu
[O/MKHOCTHbIE  nMna  00LLleo6pa3oBaTe/IbHOMO0  YUPEXAEHWUS HECyT OTBETCTBEHHOCTb B
COOTBETCTBUM C [ENCTBYIOLLMM 3aKOHOAATE/TbCTBOM.

1.11. LLKONbHbLIA apxuB paboTaeT COrnacHO nnaHy, YTBEPXKAEHHOMY [AMPEKTOPOM
06LL1e06pa30BaTe/IbHOr0 YUPEXAEHUS, N OTYMTBLIBAETCA Nepes HUM B CBOEI paboTe.

1.12. KOHTPO/b AeATENIbHOCTU apXmnBa OCYLLECTBNSET AUPEKTOP LLUKO/bI.

2. CocTaB JOKYMEHTOB apxuBa

B apxuvB nocTynator:

- 3aKOHYeHHble [e/I0NPON3BOACTBOM  LUKO/bI AOKYMEHTOB MOCTOSAHHOIO XpaHeHwus,
06pa3oBaBLUMECA B [eATeIbHOCTU CTPYKTYPHbIX MNOAPa3feNeHnin, [OKYMEHTbl BPEMEHHOIO
(cBbiwe 10 f1eT) cpoka XpaHeHUs, Heo6XoAUMble B MPAKTUYECKON AesATeNbHOCTU, AOKYMEHTbI MO0
Kagpam 1 0by4aroLmmmcs;

- [OKYMEHTbl MOCTOAHHOrO XpaHeHWs W MO JIMYHOMY COCTaBy YUpPeXAEeHUR -
NnpeALLecTBEH HAKOB:

- JIM4YHble (OHAbl BedywMx paboTHMKOB 00LLe06pa3oBaTe/lbHOr0  yUpexaeHus,
MOCTYNWBLLME B apXVB:

- CNY)XKeBHble 1 BeJIOMCTBEHHbIE U3aHUS;

- Hay4HO-CMpPaBOYHbIA annapart K JoOKyMeHTam apxumBsa.

3. 3agaum 1 PyHKUMM apxuBa

3.1.0CHOBHbIMW 33[a4n apxmBa LLKO/bl ABNAKOTCA:

3.1.1. KomnnektoBaHMe AOKYMeHTamMW, COCTaB KOTOPbIX MpeaycMOTPeH pasgenom 2
HacTosLero MonoxeHns 06 apxmnee 06LLL06pa30BaTENBHOIO YUPEXAEHMS.

3.1.2. YdeT, obecrneyeHMe COXPaHHOCTM, CO3JaHMe Hay4HO-CMPaBOYHOro annapara,
NCMONb30BaHNe JOKYMEHTOB, XPaHALLMXCA B apXUBE LLUKO/bI.

3.1.3. TloaroToBKa M CBOEBPEMEHHas rnepefava AOKYMeHTOB ApPXMBHOro (oHaa PP Ha
rocyaapCTBEHHOE XpaHeHMe.

3.1.4. OcyuwectBieHne  KOHTpons  (popMMpOBaHMA M OpopMieHWs gen B
[leNonpon3BoACTBE 06Pa30BaTENILHOIO YUPEXAEHUS.

3.2. B CcOOTBETCTBUM C BO3/M0XEHHbLIMM HAa HEro 3afjayamy apxuB OCYLLECTBNAET
cnefytoLme QYyHKUMN:

3.2.1. lpuvHmaeT He no3gHee 4YeM 4epe3 3 roga nocne  3aBepLUeHUs
[eNonpon3BoACTBOM, YUUTBLIBAET U XPaHUT AOKYMEHTbI CTPYKTYPHbIX NOAPa3AeNeHNiA LWKOSbI.

3.2.2. PaspabaTbiBaeT rpamku npeacTaB/ieHMst OMuMcell Ha PacCMOTPEHME 3KCMEepTHO-
MPOBEPOYHON KOMMCCUM 1 Nepefayn AOKYMEHTOB ApPXMBHOMO ¢oHaa PP Ha rocyaapcTBeHHOe
XpaHeHwe.

3.2.3. CocTaBnseT 1 NpefcTaBnseT Ha NO34HEE YeM 4Yepe3 2 roga nocne 3asepLUueHus
[1leNonpon3BoACTBOM TOA0BbIE pa3feNibl onuceil Aen MOCTOSHHOrO XpPaHeHUst U MO NNYHOMY
COCTaBY Ha pacCMOTPEHME 3KCMEPTHON KOMUCCUN LLIKOSbI.

3.2.4. OcyuwecTBNAeT y4eT 1 0b6ecrneynBaeT MonHYH COXPAHHOCTb MPUHATLIX [en.

3.2.5. Co3gaeT, MNOMNOMHAET W COBEPLUEHCTBYET HAy4HO-CMPaBOYHbLIA annapar K
XpaHALWMMCS B apXunBe Aenam 1 AOKyMeHTaMm

3.2.6. OpraHusyeT UCNONb30BaHWE JOKYMEHTOB:

- MH(opMMpYeT AMpekTopa M pabOTHMKOB 00LLE06pa30BaTeNbHOIO YUpeXXaeHus o
COCTaBe M COfep>KaHUN AOKYMEHTOB apXmBa,;



- BblAaeT B YCTaHOB/IEHHOM NOpsaKe Aena, AOKYMEHTbI UM KOMUW LOKYMEHTOB B LIESISX
C/Y>KeOHOr0 M Hay4HOro MUCMosib30BaHNA /19 paboTbl B MOMELLEHUN apXMBa;

- UCMONHSAET 3anpocbl OpraHu3aunii 1 3asBneHns rpakaaH 06 yCcTaHOB/IEHUM TPYAOBOro
cTaXa W [pyrum BOMpocaM COLMasibHO-MPaBOBOr0 XapakTepa, B YCTaHOB/IEHHOM MOpsAAKe
BblaeT KOMW JOKYMEHTOB N apXMBHbIE CMPaBKu;

- BeJleT YYeT UCMO0Nb30BaHMA LOKYMEHTOB, XPaHALLMXCA B LLUKO/IbHOM apXuBe.

3.2.7. MpoBOANT 3KCMEPTU3Y LIEHHOCTU AOKYMEHTOB, XPaHALLMXCS B apXuBe, y4acTByeT
B paboTe 3KCNEPTHON KOMUCCUW LLKO/bI.

3.2.8. OKa3blBaeT MeTOAMYECKYIO MOMOLLb B C/y)XOe 4e/lonpon3BOACTBa B COCTaB/IEHNM
HOMEHKNaTypbl fen 06Le0bpa3oBaTe/IbHOr0  YUpeXaeHus, KOHTPOAUPYET MNpaBWU/IbHOCTb
(hopmMMpoBaHMs 1 OhopMIEHNS Aen B AeN0NPOU3BOACTBE, a TakXe NOArOTOBKY [ef B nepefave B
LUKO/IbHBIA apXuB.

3.29. YuyacTByeT B MPOBEAEHUM MEPOMNPUATMIA MO MOBbILEHWIO KBaTU(MKaL MK
paboTHMKOB apXmBa U CNy>X0bl 4eN0Npov3BOACTBA 06pa30BaTeIbHOW OpraHn3aLui.

3.2.10. ExerogHo npeAcCTaBnseT B COOTBETCTBYHLUMIA [OCYAapPCTBEHHbIA  apXuB
CBefeHMs B coCcTaBe N 06beme [OKYMEHTOB M0 YCTaHOB/IEHHOW (hopme.

4. TlpaBa 1 0683aHHOCTW OTBETCTBEHHOIO 3a apXuB

NS BbINOMHEHNST BO3MTOXEHHbIX 3a4a4y U (PYHKUMIA NLO, OTBETCTBEHHOE 3a apXMB,
IMeeT MpaBo:

4.1.  KOHTPOMMpOBaThb BbIMOMHEHNE YCTAHOBMEHHbIX MPaBua paboTbl C JOKYMEHTaMM
B CTPYKTYPHbIX NOApasaeneHusx 06L1eo6pa3oBaTelbHOro YUPeXaeHus.

4.2.  3anpaluvBaTb OT CTPYKTYPHbIX MOApa3feNeHnii U paboTHUKOB LLIKO/bI CBEEHNS,
Heob6XoAMMble s PaboTbl apXUBa, C YYETOM OBECTIEUEHNS BbIMOMHEHMS! BCEX BO3/IOXKEHHbIX Ha
apXvB 3aa4 ¥ QYHKLWIA.

4.3.  [laBaTb pPasbsCHEHMS 1 PEKOMEHALMM MO BOMPOCaM, BXOASLLIMM B KOMMETEHLMIO
apxmB.a.

5. OTBETCTBEHHOCTb 3a (PYHKLIMOHMPOBaHVe apXmBa

5.1. HasHauyeHHOe MpPWKa3oM [AMPEKTOpPa LUKO/bl NNLO, OTBETCTBEHHOE 3a BeAeHue
apxuBa, OTBEYAET 3a BbINO/HEHNE BO3/OXEHHbIX Ha apXMB 3aday U (OYHKLUMIA B COOTBETCTBUU C
[IleNCTBYHOLLMM 3aKOHOAATEeNbCTBOM Poccuitickoin deaepaumu.

5.2. OTBeTCTBeHHble 3a BefeHWe [Aenonpous3BOACTBa, MOArOTOBKY M MpeAcTaBieHue
[IOKYMEHTOB Ha XpaHeHMe B apXMB, Ha3Ha4aloTCA ANPEKTOPOM LLKO/bI.

5.3.  KoHTposb 3a [1eATeNbHOCTbLI0 apxmBea ocyLLlecTBNsAeT AVPEKTOpP
061LIe06pa30BaTe/ILHONO YUPEXAEHNS.

6. 3aKIIUYNTENbHbIE MOMOXKEHUS

6.1. Hactoswee MonoxeHve 06 apxmse LUKO/bI ABMISETCS NI0OKa/IbHbIM HOPMAaTUBHbIM
aKToB 06LLe06pa3oBaTeNlbHOr0 YUpeXaeHus, pernaMmeHTUpYoWUM [eAaTelbHOCTb LUKO/bHOro
apxvBa, NPUHUMAETCA Ha NneaarormyeckoM COBETe U YTBepXKAaeTcs (N1bo BBOAUTCH B AENCTBYE)
NPUKa3oM [UPEKTOPa LLUKO/bI.

6.2.  TMonoxeHve NPUHUMAETCA Ha HeonpeeeHHbIN CPOK. VI3MeHeHUs 1 LONOMHeHUA
K 0N10XXeHNIo NPpUHMUMAKOTCA B NOpsAAKe, NpefyCcMOTPeHHOM N.6.1.'gaHHoro NonoxxeHwus.

6.3. TMocne npuHaTus MonoxeHust 06 apxmBe 06pa3oBaTe/IbHOM OpraHmsauumn (Mnm
MN3MEHEHWIN 1 [OMNOSHEHWIA OTAEMbHLIX MYHKTOB W pa3fefioB) B HOBOW pefdakuvn npefblayLyas
pefakuma aBTOMaTUYecKn yTpaumnsaeT cuny.



